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APPENDIX A
Contract Submission Questionnaire Template


Answers to the Contract Submission Questionnaire are as follows:

1) Agency

a) Agency Name:
[name of subrecipient]

b) Contact Name:
[bookmark: _Hlk87444702][POC from subrecipient]

c) Contact Email:
[POC email from subrecipient]

d) Contact phone number:
[POC phone number from subrecipient]

e) Person(s) who will sign the contract on behalf of the agency:
[Subercipient representative]

f) State what statute, regulation, or resolution authorizes such person(s) to execute the contract on behalf of the agency:
[Subrecipient- include regulation here]

2) Contractor:

2. Name:
[enter here]

2. Parent Organization:
[enter here]

2. Principals of the contractor and/or parent organization (if applicable):
[enter here]

2. State of organization:
[enter here]


3) Contract: 

a) Type (disaster relief or other):
Disaster Relief
b) Value: (Contract Amendment)
For [Contractor Name]: [$ Contract Amount/Amendment]
c) Service or products description:
[bookmark: _Hlk10100365][enter here]
d) Timing (e.g. need processing by end of year before benefits expire):
[enter here]
e) New Contract, amendment, or extension:
[enter here]
f) Language (Spanish or English):
English
g) Any related contracts (if applicable):
[enter here]
4) Commonwealth Certified Budget Questions: 

a) For each source, referencing the current year’s Certified Budget for the Commonwealth of Puerto Rico (Certified Budget), please specify:
i) The line item from which the contract or amendment will be funded, and
ii) The dollar value to be drawn from the line item.

This is a 100% federally funded Subrecipient Agreement. Subrecipient Agreement costs are funded with the first and second allocation of $1.5 billion and 8.22 billion respectively in Community Development Block Grant for Disaster Recovery (CDBG-DR) to Puerto Rico. 

b) If more than one line item referenced from the Certified Budget will fund the contract or amendment, please specify:
i) Each line item, and
ii) The dollar values to be drawn from each line item.

Not applicable. As stated in the answer to question 4(a) this is a 100% federally funded Subrecipient Agreement. No state funds required for the Subrecipient Agreement.

c) Do the line items referenced above from the Certified Budget fully cover the cost of the contract or amendment?

If the line items referenced do not fully cover the cost of the contract or amendment, which line items from the Certified Budget will need to be reprogrammed?

Not applicable. As stated in the answer to question 4(a) this is a 100% federally funded Subrecipient Agreement. No state funds required for the Subrecipient Agreement.

d) If the contract extends past the current fiscal year, does the current Certified Budget line item(s) include the full cost of the contract or only the portion applicable to the current fiscal year?

Not applicable. As stated in the answer to question 4(a) this is a 100% federally funded Subrecipient Agreement. No state funds required for the Subrecipient Agreement.

5) Department of Agency Budget Questions: 

a) Are the funds for the contract included in your agency’s or department’s budget?
i) If yes, in which allotment? Please specify (A) the line item(s) in the budget that this contract will be funded from (B) all accounts to be used for payments under the contract and (C) what other expenses have been committed or planned for that budget item.

This is a 100% federally funded Subrecipient Agreement. Subrecipient Agreement costs are funded with the first and second allocation of $1.5 billion and 8.22 billion respectively in Community Development Block Grant for Disaster Recovery (CDBG-DR) to Puerto Rico. 


b) Does your agency’s or department’s existing budget fully cover the cost of the contract? If multiple line items, please specify the amount against each budget line
i) If not covered in the budget, which allotments need to be reprogrammed?

Not applicable. As stated in the answer to 4(a), this is a 100% federally funded Subrecipient Agreement. Subrecipient Agreement costs are funded with the first and second allocation of $1.5 billion and 8.22 billion respectively in Community Development Block Grant for Disaster Recovery (CDBG-DR) to Puerto Rico.


c) If the contract extends past the current fiscal year, does the current budget line item include the full cost of the contract or only the portion applicable to the current budget time period?
i) If only the portion applicable to the current budget, how much will be funded from the future budget? Are the budget line items the same and are there sufficient funds within those? Please provide supporting evidence.

Not applicable. As stated in the answer to question 4(a) this is a 100% federally funded Subrecipient Agreement. Subrecipient Agreement costs are funded with first and second allocation of $1.5 billion and 8.22 billion respectively in Community Development Block Grant for Disaster Recovery (CDBG-DR) to Puerto Rico.

d) Is the source of the funds for the contract or amendment the General Fund (“GF”), Special Revenue Funds (“SRF”), federal funds (“FF”) Federal Reimbursement (“FR”) or Federal Grant Funds (“FGF”)?
i) If the contract or amendment will be funded using multiple sources, please specify:
(1) Each of the sources from which this contract or amendment will be funded, and
(2)  The dollar value to be drawn from each source.
ii) If SRF will fund a portion or all of the contract or amendment, please specify the dollar value of all SRF revenues that your agency or department has collected to-date in the current fiscal year.

The Source of Funds for the Subrecipient Agreement is (FF), as stated in the answer to question 4(a).
 

e) Does your agency’s or department’s existing budget fully cover the cost of the contract? If multiple line items, please specify the amount against each budget line
i) If not covered in the budget, which allotments need to be reprogrammed?

Not applicable. This is a 100% federally funded Subrecipient Agreement, as stated in the answer to question 4(a).


f) If the contract extends past the current fiscal year, does the current budget line item include the full cost of the contract or only the portion applicable to the current budget time period?
i) If only the portion applicable to the current budget, how much will be funded from the future budget? Are the budget line items the same and are there sufficient funds within those? Please provide supporting evidence.

Not applicable. This is a 100% federally funded Subrecipient Agreement, as stated in the answer to question 4(a).

6) Fiscal Plan Questions

a) Is the contract consistent with the applicable Fiscal Plan? Please provide some commentary on why/why not.

The contract is consistent with the Fiscal Plan… xxx.

b) Does the contract constitute separate and additional disaster aid spending?

This contract constitutes additional disaster aid spending for the PRDOH. Nonetheless, funds have been appropriated for the purposes of the contract. 


i) Will the contract be partially or fully federally funded?

The contract is fully federally funded.

ii) RFP Information
(1) Name: 
(2) Issue Date: 
(3) Due Date: 
(4) Award Date: 
(5) Applicable RFP rules and regulations: 
(6) Amendments (Yes or No): 
(7) Description of efforts undertaken to advertise the RFP: 

7) Documentation

Are all the following documents included in the submission? 
For any documents not included in the submission, please provide explanation as to why not.

	

	Document
	Yes
	No
	Document Reference

	1.
	Agency Certification Requirement, attached herein as Appendix B
	|X|
	|_|
	See Appendix B.

	2.
	Contractor Certification Requirement, Attached herein as Appendix C
	|X|
	|_|
	See Appendix C.

	3.
	A formal estimate of the impact that the contract will have on compliance with certified Fiscal Plan
	|_|
	|X|
	This is a disaster relief Subrecipient Agreement to be fully funded by federal funds. Therefore, it has no impact on the certified Fiscal Plan.

	4.
	Recommendation to award memo or other document containing rationale for the award.
	|X|
	|X|
	See Appendix D.

	5.
	Copy of final contract
	|X|
	|_|
	Included please find proposed draft contract included in the procurement process. See Appendix E.

	6.
	Fund Availability Certification for all accounts to be used for payments under the proposed contract or amendment (as attached herein).
	|X|
	|_|
	Included, please find Fund Availability Certification. See Appendix F.

	The following documents are only applicable to contracts relating to funding and reimbursements for disaster aid spending.

	1.
	Existing procurement policies
	|X|
	|_|
	Procurement Manual and Contractual Requirements for CDBG-DR is available for download at the PRDOH’s CDBG-DR Website. See Appendix G.

	2.
	RFP package issued
	|X|
	|_|
	See Appendix H.

	3.
	Documentation regarding advertising of RFP
	|X|
	|_|
	See Appendix I.

	4.
	Internal independent cost estimate prepared as part of issuing the RFP
	|X|
	|_|
	See Appendix J.

	5.
	Evaluation Criteria
	|X|
	|_|
	See Appendix K.

	6.
	Copies of the responses to RFP received
	|X|
	|_|
	See Appendix L.

	7.
	Copies of correspondence with bidder (Q&A, BAFO discussions, etc.)
	|X|
	|_|
	See Appendix M.

	8.
	Names of individuals who are part of the evaluation team(s)
	|_|
	|_|
	Not Applicable. [Explain]

	9.
	Proposed evaluation and scoring records
	|_|
	|_|
	Not Applicable. [Explain]

	10
	Any other information, communications, or documentation that helps support or explain the procurement and resulting contract
	|X|
	|_|
	All information is included in the previously listed Appendixes.
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