

Enter Date
Enter Name
Enter Address
Municipio, PR XXXXX
FEDERAL LABOR STANDARDS EMPLOYEE QUESTIONNAIRE

PRDOH Programmatic Area – Enter Project Name  
Dear Mr./Ms., Enter Last Name:
The Puerto Rico Department of Housing (PRDOH) Davis Bacon Division is responsible to ensure that all construction workers who provided labor on the Enter Project Name Project located in Enter Municipio Name were paid the prevailing wage for each hour of labor provided at the site of construction. The project was located at Enter Address or Cross Streets in the Enter Municipio Name. The payment of prevailing wages on this project is required under Federal Law.  
Based on Certified Payroll Reports (CPRs) submitted by Enter Contractor Name, you performed work on this project during the week ending Enter Date, providing a total of Enter Total Straight Time Hours straight time hours and Enter Total Overtime Hours overtime hours of labor as a Enter Work Classification at the site of construction. Enter Contractor Name, reported that you were paid $Enter Straight Time Rate for all straight time hours and $Enter Overtime Rate for all overtime hours worked on this project during the week of Enter Date, which resulted in a gross amount earned for “This Project” in the amount of $Enter Gross Earnings for "This Project" and a net paycheck in the amount of $Enter Net Paycheck Amount.  
If you believe this information to be correct, no response to this letter is necessary.  However, if you can prove that Enter Contractor Name did not pay you the hourly rates reported above for the hours you worked as a Enter Work Classification, you may be entitled to wage restitution payments from Enter Contractor Name.  If you wish to pursue such payment, please send a letter, and completed HUD 4730 Federal Labor Standards Questionnaire (encloseded) to:
PRDOH Davis Bacon Division

Attn: Enter DB Analyst Name, Title
Enter Address
Municipio, PR XXXXX

Be sure to include supporting documentation such as your pay stubs from the weeks ending Enter Date.  If you have any questions, please do not hesitate to contact me at (xxx) xxx-xxxx extension xxxx.
Sincerely,

Enter Name
PRDOH Davis Bacon Analyst
Enclosures

Cc.
Enter Name, Title

Enter Name, Title

Enter Name, Title



Enter Name, Title
